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MOJIO’KEHUE
00 06pafoTKe H 3aMMTE NEPCOHATBLHBIX JaHHBIX paGoTHUKOB

1. OBIIUE IMOJIOKEHHAA

1.1. Hacrosimee IlonoskeHue yCTaHABIMBAEeT MOPSAOK IONY4CHHS, Y4CTa, 06paboTkHy,
HAKOTLIEHHS. ¥ XPaHEHUs TOKYMEHTOB, CONEPKAIIUX CBEJCHHs, OTHECCHHBIC K NEPCOHATBHBIM
NaHHEM paboTHHKOB Yupexnenus. ITox paboTHuKaMu OAPA3YyMEBAOTCS JIHIA, 3AKTFOUHBIINC
TPYIOBO# IOTOBOP € YIPEKACHUEM.

1.2. Ilems wnacrosimero Ilonokenus-3amura TEPCOHANBHBIX —NaHHBIX pabOTHHUKOB
VupesxeHnss 0T HEeCaHKIMOHMPOBAHHOTO IOCTyNa W pasryallCHHs. [TepcoHanbHBIE JIaHHBIE
BCer/Ia SABIAIOTCA KOH(HICHIMATBHOM, CTPOro oxpansemoi HHpopMarue.

1.3. OcnoBaumeM s pa3paboTku HacTosmero IIOJOXKEHHs SBISIOTCS Konctutynus
Poccuiickoii ®enepauyu, Tpymosoit xonekc Poccuiickoit Menepanuu, Ipyrue ACHCTBYIOIIME
HOpMAaTHBHbIE PaBoBbIe akThI Poccuiickoi Penepartiy.

1.4. Hacrosmee IlonoxeHue ¥ H3MEHEHHS K HEMY YTBEPXKIAIOTCA PYKOBOIUTCIEM
VupeskaeHust U BBOAITCSA NMPUKA30M IO YUPEKICHHUIO. Bce paGoTHHKH YUpEKIAECHHUS JOJUKHBI
OBITH 03HAKOMJICHBI I10]1 pOCTIUCH ¢ JaHHbIM [1o10KeHneM B H3MEHCHUSAMH K HEMY .

2. IOHATUE U COCTAB INIEPCOHAJIBHBIX IAHHBIX

2.1. TlepcoHanbHBIMM JAHHBIME SBIseTcs obas MHOpMALWs, MPSMO WM KOCBCHHO
OTHOCSINASACA K CYOBEKTY MEpCOHANBHBIX NAHHBIX - ONPENCICHHOMY HIIH OINpPEACIHEMOMY
(uzmueckoMy JIUILy.

2.2. CocTaB NepCcoOHAIBHBIX TAHHBIX pabOTHHKA!

- QaHKeTa;

- aprobuorpadus;

- oOpazoBanue;

- CBEJICHHUs O TPYIOBOM H OOIIEM CTaxe;

- CBEJIEHHs O TPEABIAYINEeM MecTe paboThl;

- CBEJICHUS O COCTABE CEMBH;

- IACTIOPTHHIE IaHHBIE;

- CBEJICHHS O BOUHCKOM Yy4YeTe;

- cBeJIcHHs O 3apaboTHOM MiaTe COTPYAHUKA,

- CBEJICHHS O COIMANIbHBIX JIIOTaX;



- CTIELHUATBHOCTS;

- 3aHMMaeMas JOJIKHOCTb;

- pa3mep 3apaboTHO MTaThI;

- HaJIM4Yue CyaMMOCTEH;

- aipec MecTa JKUTEJIbCTBA,

- JoMaIHui renedoH;

- COepKaHUe TPYJOBOTO JOIOBOPA;

- coJIep KaHKe AeKIapaliiiu, MojaBaeMoit B HAJIOTOBYIO HHCIIEKIHIO,

- MOJUTMHHMKHY ¥ KOIMHU IPHKA30B 110 JHYHOMY COCTaBY;

- IMYHBIE JIeJIa ¥ TPYAOBBIC KHHKKH COTPYIHHUKOB;

- OCHOBaHMsI K IIPHKA3aM II0 IAYHOMY COCTaBY;

- Jlena, CojepKallde MaTepuasibl N0 TOBBIIEHHIO KBATU(HUKALUK U IEPENOArOTOBKE
COTPYIHHUKOB, UX aTTECTALHH, CIIy)KEOHBIM pacciieIOBAHHSIM;

- KOIIMM OTYETOB, HANIPABIISIEMBIE B OPraHbl CTATHCTHKY;

- KOIUHU TOKYMEHTOB 00 06pa3oBaHuu;

- pe3ynbpTaThl MEJMIMHCKOro OOCIIeIOBaHHS HA MPEIMET TOJHOCTH K OCYLIECTBIEHUIO
TPYZOBBIX 0053aHHOCTEH;

- hoTorpaduu U UHBIE CBEJCHUS, OTHOCSIIHECS K IEPCOHANBHBIM JAHHBIM pabOTHHKA;

- PEKOMEH/IAINH, XapaKTEPUCTHKH;

- IPUHAJIEKHOCTS JIUIIA K KOHKPETHOM HaLlWK, ITHHYECKOH IpyIie, pace;

- TIPUBBIYKH U YBJICYEHHS, B TOM YHCIIE BPEIHBIE (aJIKOr0Jlb, HAPKOTUKH U JP.);

- ceMeHHOe IOJIOKEHHE, HUIHIHE JIeTeil, POJICTBEHHBIE CBA3H;

- PEIMIHO3HBIE M TONUTHYECKHEe yOexIeHus (MPHHAIISKHOCTh K PETUTHO3HOM
KOH()ECCHH, YICHCTBO B IMOJMUTHYECKOH NApPTHU, y4acTHe B OOINECTBEHHHIX OOBEAMHEHHSX, B
TOM 4HcIIe B Ipodcoro3e, u ap.);

- (uHancoBOE MNONOXEHHE (HOXOIBI, JONTH, BIAJeHHE HEIBUXXUMBIM HMMYIIECTBOM,
JIeHEKHbIC BKJIAIBI U OP.);

- IEJIOBBIE ¥ UHBIE JTMYHBIE KAYECTBA, KOTOPHIE HOCAT OLIEHOUHBIM XapakTep;

- IIPOYHE CBEJCHHS, KOTOPHIE MOTYT HACHTU(DUIMPOBATE YeIOBEKA.

W3 yxasannoro cnmcka paboTojaTenb BIPaBe IONyYaTh W HCHOJIB30BaTh TONBKO TE
CBEJIEHHS, KOTOPBIE XapaKTepU3yIoT Ipak/JaHiHHA KaK CTOPOHY TPYIOBOTO JOTOBOPA.

2.3. JlaHHBIE JOKYMEHTEI ABISIOTCS KOHGHUACHIMATLHEIME. PeXXIM KOHPUIEHIMATEHOCTH
IEPCOHANBHBIX MaHHBIX CHUMAETCs B CIydYasx oOe3IMYMBAHUS WU TI0 MCTEYCHUH 75 JIET CpoKa
XpaHEHHs, €CIIH HHOE HE OIIPE/IEIEHO 3aKOHOM.

3. ObSI3AHHOCTU PABOTOJIATEJISA

3.1. B nensx obecrneyeHns npas ¥ cBOOOX YENOBEKa M IPakJaHWHa paGoToNaTeNh U €ro
MPEICTaBUTEIM IIpH 00paboTKe NEpCOHANBHBIX JAHHBIX pabOTHHKA 00s3aHBl COOMIONATH
craeayoume oduye TpeboBaHMs:

3.1.1.  ObpaboTka mnepcOHANBHBIX JAaHHBIX pabOTHUKA MOXET OCYIIECTBIATHCS
HCKJIIOYHTENIBHO B LENAX obecnedeHus COOMIONCHHS 3aKOHOB U HHBIX HOPMATHUBHEIX MPABOBBIX
2KTOB, COMEHCTBHs pabOTHUKAM B TPYHOYCTPOMHCTBe, OOYUEHHH M IPOABMIKEHHH IO CIyxkbe,
oOecnieyeHHsl JHYHOM Ge30macHOCTH pPabOTHHUKOB, KOHTPOJIS KOJMYECTBA M  KadyecTsa
BBINOIHAEMOH paboThI U 00ecrieueHUs COXPAHHOCTH UMYIIECTBRA.

3.1.2. TIpu onpeznenenuu oObeMa U coaepkanus 06pabaTsiBAEMBIX MEPCOHANBHBIX JAHHBIX
paboTHHKa paboToxaTelb I0JKeH pyKoBoacTBoBaThesa KoneruTynueit Poccuiickoit ®enepanuu,
TpynoseM kozekcoM Poccuiickoii @enepaunn 1 HHBIMH (elepaTbHBIMU 3aKOHAMH.

3.1.3. Bee mepcoHanbHbIe JaHHBIE pa0OTHHKA CleAyeT MOoJy4arh y Hero camoro. Ecim
[IePCOHANBHEIC NaHHBIE PAOOTHHKA BO3MOJKHO IOJIYyYHTb TOJNBKO Yy TPETbel CTOPOHBI, TO
p20OTHHK JOJDKEH OBITH yBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOLKHO OBITh TOJTYYEeHO
MHChbMEHHOE coriacHe. PaboroaTesns 10KeH COOOMUTE PAOOTHHKY O LEIIX, IPEANoIaraeMbIxX



I et e,

HCTOYHHKAX H CIOCO0aX MOTY4EHHs IEPCOHAIBHBIX JaHHbIX, 4 TAKIKE O XapaKTepe MOUIeKAIIHX
TOJyYECHUIO TEPCOHANBHBIX NaHHBIX M IIOCNHEJCTBHAX OTKa3a pabOTHUKA JaTh MHUCHMEHHOE
COrjacHe Ha UX IOJy4eHHE.

3.1.4. PaGoronarens He MMeeT mpaBa mOJNy4aTh U 06PabaTHIBATH [EPCOHANLHBIE JAHHBIC
pabOTHHKA O €ro MOJHTHYECKHX, PEUIMO3HBIX M MHBIX YOEKICHHSX M YACTHOM KU3HH. B
Ciry4JasX, HEIIOCPEICTBCHHO CBS3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOINEHH, B COOTBETCTBHHE C
Koucrutyuueii Poccuiickoif ®enepanun paboTomatens BIpaBe NOJNy4aTh W 0OpabaTHIBATE
JAHHBIC O YaCTHOM XM3HU PabOTHUKA TOJIBKO C €r0 MUCEMEHHOTO COTJIACHS.

3.1.5. Paborozarens He MMeeT mpaBa MONyYaTh U 0OpabaThIBATE MEPCOHATBHbIE JAHHBIE
pabOTHHKa O €ro WICHCTBE B OOLIECTBEHHBIX OOBEIMHEHHSX WIH €ro npodcoro3HoH
ACATENILHOCTH, 38 HCKIIFOUCHHEM CIIy4aeB, IPENyCMOTPEHHBIX (helepaTbHEIM 3aKOHOM.

3.1.6. Ilpu npuBATHY penIeHHUH, 3aTPArHBAIOIMX MHTEPECH! paGOTHHKA, PaGoOTONATEb He
MMECT IpaBa OCHOBBIBATECS HA IEPCOHANBHBIX JAHHBIX pa0OTHWKA, IONYYEHHBIX
HCKIIOUHTENIBHO B PE3y/bTaTe WX AaBTOMATU3UPOBAHHOM OOpabOTKM MM 3IEKTPOHHOTO
TIOJTyYEHHS.

3.1.7. 3amuta nepcoHaNbHBIX JaHHBIX pabOTHHKA OT HENPABOMEPHOTO HX UCIIOJB30BAHHS
WIH YTpaTel NOJDKHA OBITH obecredeHa paboTolaTelleM 3a CYET €ro0 CPEACTB B MOPSIIKE,
yCTaHOBJICHHOM HacTosmuM KonexcoM 1 HHBIME (enepanbHbIMA 3aKOHAMH,

3.1.8. PaboTHHKM M WX TNPEACTABUTENM IOJKHBI OBITH O3HAKOMIIEHBLI IO pocnuce ¢
JOKyMEHTaMH MPEANPHUATHS, YCTaHABIHBAIOLIMMHE MOPSIOK 00pabOTKH NMEPCOHATBHBIX TAHHBIX
pabOTHHKOB, a TakXKe 00 MX IpaBax H 00A3aHHOCTIX B ITOM 0OIACTH.

3.1.9. PaGoTHUKM He MOMKHBI OTKAa3bIBATHCS OT CBOMX NpPAaB HA COXPAHEHHE W 3alUTY
TaiHEbI.

3.1.10. Paboronmarenu, paGOTHHUKM M WX TPEICTABHTEIH JOJDKHBI COBMECTHO
BBIPA0ATHIBATE MEPHI 3AIHTHI IEPCOHATBHBIX TAHHEIX PAGOTHHKOB.

4. OGAA3AHHOCTHU PABOTHUKA

PaboTHuk 06s3an: ) :

4.1. IlepenaBate paGoTOmATeNI0 WM €ro NpPEICTABHTEINIO KOMILIEKC JIOCTOBEPHBIX
AOKYMEHTHPOBAHHBIX MEPCOHANBHBIX JaHHbBIX, IEPEYeHb KOTOPHIX YCTAHOBJEH TpPyHOBBIM
xonekcoM Poccuiickoit denepanuu.

4.2. CBOeBpeMEHHO B pasyMHBIA CpPOK, He IIpEeBBINAIOIEN 5 jHel, coo6IaTh
paboToaaTemo 06 H3MEHEHN! CBOMX TIEPCOHANBHBIX JAHHBIX.

5. IPABA PABOTHUKA

B memsix obecrieyeHus 3alUTEI MEPCOHATBHBIX JAHHEIX, XPAHSIIEXCS Y paboTonaTers,
pabOTHHK HMEET MpaBo Ha:

5.1. Ionuyro napOpMaNHIO 00 HX IEPCOHATBHBIX JAHHBIX H 06paboTKe HTHX JaHHBIX;

5.2. CoOonublif GecraTHBIM DOCTYII K CBOUM NEPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBo
Ha TIOJTyYeHHE KOmMH J00O¥ 3amucw, copepiallell MepCOHaNbHBIE NAaHHBIE PabOTHHKA, 3a
HCK/IFOUCHHEM CITy4aeB, MPENYCMOTPEHHBIX (eIepalbHbIM 3aKOHOM;

5.3. Onpenenenue CBOMX NMpeICTABHTENEH MJIsl 3alIUTHI CBOUX TIEPCOHATBHBIX TAHHBIX:

5.4. Toctyn K MEIHMIMHCKON IOKYMEHTAlUM, OTPAKAIOMIEH COCTOSHHE HX 3JJ0pOBbA, C
IOMOIIBIO METMIIMHCKOrO paboTHHKA 1O HX BEIOOPY:

5.5. TpebGoBanue 00 HCKIIOYCHHH HIH HCIPABICHHH HEBEPHBIX, HIH HENOTHBIX
ICPCOHAIBHBIX NaHHBIX, a TAKKe MOaHHBIX, O0OpabOTaHHBIX C HapylleHHeM TpeboBaHHil
zacTosmero Kozxexca wim unoro ¢enepansHoro 3akona. [Ips oTkase paboTonaTens HCKITIOYHTD
HIIH HCIPaBHTh NEPCOHATBHBIC JaHHbIE PAaOOTHHKA OH HMEeT NPaB0 3aSBHTHL B IMHCHMEHHOM
dopme paboTomaTemoO O CBOEM HECOMIACHH C COOTBETCTBYIOIIEM OOOCHOBAHHEM TaKOIO



Hecornacus. IlepcoHanbHBIE JaHHEIE OLEHOYHOIO XapakTepa pabOTHHK UMEET MPaBo IOIOJHHUTH
3asBJIEHUEM, BBIPAKAIOUIAM €0 COOCTBEHHYIO TOYKY 3PCHHS;

5.6. TpeGosanue 06 wu3BemleHWH pabOTOJATENeM BCEX ML, KOTOPHIM paHee OBLIH
COOOIIEHbl HEBEPHBIE MM HENONHBIE [EePCOHANbHBIE JaHHble paboTHHKa, 000 BCex
IPOM3BEICHHBIX B HUX UCKIIFOUEHHAX, HCIPABJICHUAX WX IOTIONHEHUAX;

5.7. O6xanoBaHue B Cyd JIOOBIX HENPABOMEPHBIX JelcTBuM uid Oe3neicTBus
pabortoaarens npu 06pabOTKe ¥ 3aIUTe €ro NePCOHATBHBIX NaHHbIX.

6. CEOP, OBPABOTKA U XPAHEHHUE IIEPCOHAJIBHBIX TAHHBIX

6.1. O6paGoTKa TEepCOHANBHBIX JAHHBIX PabOTHHKA - JH06oe AeHcTBHE (Orepauys) Wi
COBOKYIIHOCTb  JIeMCTBH  (omepaumii), COBEpIIaeMBIX C  HCIONB30BAHHEM  CPEJICTB
ABTOMATH3ALMY UM 0€3 MCIOIB30BAHUS TAaKUX CPEJCTB C IMEPCOHANBHBIMU JIaHHBIMH, BKIIOYast
c6Op, 3aIiCh, CHCTEMATH3AIMIO, HAKOILIEH e, XPAHEHNUE, YTOYHEHHE (OOHOBIEHNE, H3MEHEHHUE),
W3BJIeUYEHHE, WCIIONB30BAHUE, Ilepenady (pacmpocTpaHeHwe, IMpeoCTaBlIeHHe, JOCTYI),
o6e3nuunBaHue, OJIOKUPOBAHHUE, YAATECHUE, YHHYTOKEHUE IEPCOHANBHBIX JaHHBIX paOOTHHKA.

6.2. Bce mepcoHanbHBIE NaHHBIE pabOTHHKA ClEAyeT Moiydarh y Hero camoro. Ecmu
IIepCOHANbHBIE JaHHBIE PAOOTHHKA BO3MOMKHO MOJYYMTH TOJBKO y TPETbeH CTOPOHBI, TO
pabOTHHK JOJKEH OBITH YBEIOMIEH 00 3TOM 3apaHee M OT HEro JODKHO OBITh IOJYdYeHO
HMECEMEHHOE COTJIacHe.

6.3. Paboromarens NODKEH COOOMMTh pabOTHUKY O LEIX, MPernoiaraéMbIX HCTOYHUKAX
¥ crioco0ax IoydeHus eEPCOHANBHBIX JAHHBIX, @ TAKXKE O XapakTepe NMOAJIeKAIUX TOyYCHHIO
IIepCOHANBHBIX JIAHHBIX ¥ ITOCHEICTBHAX OTKa3a paboTHHKA AaTh MHCbMEHHOE COrNIacue Ha uX
MOJIyYeHHUE.

6.4. PaboTHHK mpeacTanisieT paboToAaTeNo JOCTOBEPHEIC CBEICHUS O cebe. PaboTonarens
IPOBEPSIET JIOCTOBEPHOCTH CBE/CHH, CBEpsiA JAHHBIC, NPEJCTABICHHBIE DPabOTHHKOM, C
FMEIOIUMHCH Yy paboTHHKa JOKyMmeHTamu. IIpencraBneHre pabOOTHHKOM —IOUIONKHBIX
JIOKYMEHTOB HUIM JIOKHBIX CBEJEHMH IIPH MOCTYIUICHHM Ha paboOTy SBISETCS OCHOBAaHWUEM AT
pacTopXKeHHs TPYAOBOIO JOrOBOpA.

6.5. Tlpu mocTyIuIeHuH Ha paboTy pabOTHHK 3aMOJHAET 3asBIEHHE U aBTOOHOrpaduio.

6.5.1. 3asBneHue NpejacTaBisSeT COOOM IepedeHb BONPOCOB O INEPCOHANBHBIX JaHHBIX
paboTHHKA.

6.5.2. 3asBiIEeHHE 3aN0NHAETCS PAOOTHHKOM CaMOCTOATENBHO. [IpH 3aroTHeH|y 3asBIIeHHS
paGOTHUK JOJDKEH 3alOJHATH BCe ee rpadel, Ha BCe BONPOCHI JaBaTh IIOJHBIC OTBETHI, HE
JIOTIyCKATh MCIPABIEHHI WIH 3a4epPKUBAHHMN, IPOYEPKOB, IIOMApOK B CTPOIOM COOTBETCTBUH C
3aMuCsIME, KOTOPBIE COIEPIKATCA B €r0 JIMYHBIX JIOKYMEHTAaX.

6.5.3. ABroGuorpadus - J[JOKYMEHT, COIEp)KAaIlUii OIMCAHHWE B XPOHOJIOTHYECKOHU
I10CIIe0BATEIBHOCTH OCHOBHBIX 3TAllOB KU3HH M JEATEbHOCTH IPHHUMAEMOro paboTHHKA.

6.5.4. Asrobmorpadusi COCTaBis€TCss B NPOM3BONBHOH Qopme, Oe3 moMapok u
UCTIpaBJICHUIA.

6.5.5. 3asBnenne u aBrobOuorpadus paboTHHKA NOIDKHBI XPAHHTHCA B JIMYHOM Jene
paboTHuka. B 1HYHOM Jene TakkKe XpaHATCS WHbBIE JOKYMEHTBI IEPCOHAIBHOTO y4eTa,
OTHOCSIIIUECS K MEPCOHANBHBIM JJaHHBIM pabOTHHKA.

6.5.6. JImunoe neno paboTHHKa odopmisercs Iocie W3JaHus IpHKasa O MpHEeMe Ha
pabory. :

6.5.7. Bce MOKyMEHTSI JIMYHOTO Jejia MOAIIHBAIOTCS B 00I0XKKY 00pa3sua, YCTaHOBICHHOIO
B Yupexnenun. Ha mell ykaspiBaroTcs (aMuiImd, UM, OTYECTBO pabOTHHKA, HOMED JIHYHOTO
aena.

6.5.8. Bce [OKYMEHTBI, TIIOCTyHAOIIHe B JMYHOE €10, pacrojaraTcs B
XPOHOJIOTHYECKOM MOPSIKE.



6.5.9. JIngnoe neno BeAETCS Ha NPOTSHKEHHH BCEH TPYHOBOM JNEATENHHOCTH pabOTHHKA.
VsMeHeHus, BHOCHMbIE B JIMYHOE JENO, JOJDKHBI OBITH MOATBEPIKIEHBI COOTBETCTBYIOMHMHU
JIOKYMEHTaMH.

7. IEPEJAYA IIEPCOHAJIBHBIX JAHHBIX

7.1. Ilpu nepenaye nepcoHalbHBIX JaHHBIX paboTHHKA pabOTOHATENh JO/DKEH COOIIONATE
creyromue TpeboBaHUs:

- He coo0marh NepcoHalbHble JaHHbIE PabOTHHKA TpeThell CTOpOoHe 6Ge3 MUCHMEHHOIO
cornacusi pabOTHMKA, 3a MCKIIOYEHHEM CJIyYaeB, KOrZa 95TO HEOOXOAMMO B LEIIX
MPEeNYNPEKICHUS YTPO3bI JKH3HH M 3]J0POBBIO PaOOTHHKA, a TAKXKe B CIydasX, YCTAHOBICHHBIX
(henepanbHBEIM 3aKOHOM;

- He coo0ImaTh IepcoHalbHble JaHHbIE pabOTHHKA B KOMMEPYECKUX MEIIX 0e3 ero
IIUCBMEHHOIO COTJIACHS;

- NPEAYNPEaUTE JIKIL, MONYYaloIuX NNEPCOHANBHEIE JaHHBIE pabOTHUKA, O TOM, YTO ITH
J@HHBIE MOTYT OBITH MCIIOJIB30BAHBI JIUMIb B LIEJAX, U KOTOPBIX OHU COOOIIEHb!, i TpeOGOoBaTh
OT 3TUX ML TOATBEPXKACHHS TOro, 4TO 3TO IpaBmwio cobmopeHo. Jluuma, momyuarongue
NEePCOHATbHBIE JlaHHbIE pabOTHHKA, 00s3aHBl coOmOAaTh KOH(pHUIEHUHATBHOCTL. JlaHHOE
MIOJIOJKEHHE HE PaclpoOCTPaHseTCs Ha 0OMEH NepCOHAbHBIMU JAHHBIMU PaOOTHHUKOB B MOPSIIKE,
YCTaHOBJIEHHOM (peicpallbHbIMU 3aKOHAMU;

- paspewiatb JAOCTYN K TEPCOHANBHBIM JaHHBIM pabOTHHUKOB TOJLKO CHEIHAIBHO
YIOITHOMOYEHHBIM JIMIAM, IIPU 3TOM yKa3aHHBIE JIMIA JOJDKHBI HMETh IIPaBO IOIYYaTh TOJIBKO
T€ IIEPCOHANLHBIE JaHHbIe PaOOTHUKA, KOTOphIE HEOOXOMUMBI IUIA BBINOJHEHHS KOHKPETHBIX
dyHKIHi;

- HE 3anpalyBaTh HHGOPMALMIO O COCTOSHUM 3/10POBbsI PAOOTHHKA, 33 HCKITIOUSHHEM TeX
CBEJICHHH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIOJIHEHHS pabOTHHKOM TPYIOBOM
byHKIMY;

- Iepe/1aBaTh MEepPCOHAIbHBIE NaHHbBIE pabOTHHKA MIPEICTAaBUTEISIM PaOOTHHKOB B MOPSAIKE,
ycranosneHHoM TpynoBeM kxomekcom Poccuiickoit Penepanuy, # OrpaHHyYMBaTL 3Ty
HH(OPMAILHMIO TONBKO TEMH MEPCOHATBHBIMH JaHHBIMH PaGOTHHKA, KOTOPHIE HEOOXOIUMBI /s
BBINOJTHEHHS YKa3aHHBIMU MIPEICTABUTENAMH UX (DYHKIIUH.

8. IOCTYII K IEPCOHAJILHBIM JTAHHBIM COTPYJTHUKA

8.1. BuyTpenHuii nocryn (Hoctyn BHYTpH YUpeskaeHus).

[IpaBo nocTyna K nepcoOHaNbHBIM JaHHBIM COTPYIHHKA HMEIOT:

- PYKOBOJIUTENH Y UpEsKICHHS;

- CIIELIHAIMCT OTAeNa Kaipos;

- PYKOBOZIUTENH CTPYKTYPHBIX IIOApa3AeIeH I 110 HalPaBJICHHUIO NeSTeIbHOCTH (JOCTYI K
JUYHBIM JaHHBIM TOJBKO PpaOOTHHKOB CBOEr0 MOMAPAa3feieHus]) II0 COIMacOBAaHUIO C
pykoBouTENEeM YUpeKICHHS;

- TpH MEPEBOJIE H3 OJHOTO CTPYKTYPHOTO IOJAPA3ZENCHAS B JPYroe JOCTYIl K
IIePCOHANBHBIM JaHHBIM COTPYJHHKA MOXXET MMETh PYKOBOIHUTENb HOBOTO MOApAa3/IelieHHs IO
COr7IaCOBaHHIO C PYKOBOAUTENEM Y UpEKIECHHUS;

- COTPYAHUKH OyXraaTepuu - K TeM AaHHBIM, KOTOPBIE HEOOXOMMMEI /IS BBITOIHEHHS
KOHKPETHBIX (YHKIIHIA;

- caM pabOTHHK, HOCHTENb JaHHBIX.

8.2. Buemnwuit mocTym.

[lepconanbHple JaHHBIE BHE OpraHM3allMH MOTYT IPEICTaBIATECA B TOCYIAPCTBEHHBIE H
HETOCYapCTBEHHBIE ()YHKLIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBEBIE MHCIIEKIIHH;

- IPaBOOXPAHUTENBHBIE OPTaHbL;



- OpraHbl CTATUCTUKY;

- CTPaxOBBIE ar€HTCTBA;

- BOCHKOMATBI;

- OpraHbl COLMAIBHOTO CTPAXOBAHUS;

- ICHCHOHHBIE (DOHIEI;

- O/Ipa3ieJIeH|s] MyHHUIMIIATBHBIX OPraHoOB YIIPaBICHHUA.

8.3. JIpyrue opranuzauuu.

Ceezenust 0 paGOTHHKE (B TOM YHCIE YBOJEHHOM) MOTYT OBITh NpPENOCTABIECHBI APYroi
OpraHM3alM{ TOJIBKO C MHCBMEHHOIO 3alpoca Ha GaHKe OpraHu3aluy C MPHIOKEHHEM KOIIUU
3asiBJICHUS pabOTHHKA.

8.4. POCTBEHHUKH U YWIEHBI CEME.

[lepconanbuble naHHBIe pabOTHHKA MOTYT OBITH IPENOCTABJIEHBI POJCTBEHHHKAM WU
YWIEHaM €r0 CeMBbH TOJIbKO C IHCHbMEHHOTO Pa3pelieHus caMoro pabOTHHKA.

9. SAIIUTA ITEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

9.1. B uemnsx obecriedeHus COXPaHHOCTH U KOH(PUIEHIMAILHOCTH TIEPCOHATBHBIX TaHHBIX
pabOTHUKOB YUpeXIEeHHs BCE OIepauud 1o O(GOPMIEHHIO, (DOPMHUPOBAHHIO, BEICHHIO W
XpaHEHUIO NaHHOM MH(OpMAlKK JOJLKHB! BBIONHATECS TOJBKO PabOTHHKAMHU OT/ENa KaZipoB,
OCYIIECTBIIAIOIMMH JaHHYIO paboTy B COOTBETCTBUH CO CBOHMH CITyKE€OHBIMU 00S3aHHOCTIMH,
3a()MKCUPOBAHHBIMHU B MX JOJUKHOCTHBIX HHCTPYKIMAX.

9.2. OTBeThl HAa MMCHMEHHBIE 3aTPOCHI JPYTHX OPraHu3auil ¥ yIpekIeHuH B Ipeaenax ux
KOMIIETCHIIUM M TPENOCTABICHHBIX IOJHOMOYHMH JalOTCsl B NMUCBMEHHOH (opme Ha OaHke
OpeNpUsATUss U B TOM OOBEME, KOTOPBIM MO3BOJSET HE pasriiallaTh H3JIMIIHHN 00BeM
NEPCOHANBHBIX CBENCHHUH O pabOTHUKAX YUpeKAeHHUs.

9.3. Ilepenaya wundopManuu, coxepaliell CBeAeHHS O MEPCOHANBHBIX JAHHBIX
pabOTHUKOB YuUpexJaeHHs, 10 TenedoHy, (akcy, 3NeKTPOHHOH moure 0e3 MHUCHMEHHOTO
cornacus paboTHHUKA 3aNpenaeTcs.

9.4. JluuHble jena W JOKYMEHTBI, COZEpXKAllUe MEePCOHANBHBIE JaHHEIC PaGOTHHKOB,
XpaHircs B 3anuparommxcs  mkadax  (ceiidax), obecnmeumBarOlMX — 3amUTy  OT
HECaHKIHOHUPOBAHHOIO AOCTYIIA.: ‘

9.5. IlepconanbHble KOMIIBIOTEPHI, B KOTOPHIX COAEPIKATCS IEpPCOHANBHBIE JaHHBIE,
JIOJKHBI OBITh 3aLUINEHBI ITAPOJISIMHE JOCTYIIA.

10. OTBETCTBEHHOCTD 3A PASI'TAINEHUE MH®OPMAILUH,
CBSI3AHHOU C IEPCOHAJIBHBIMHA JAHHBIMU PABOTHHUKA

10.1. Jluua, BHHOBHEIE B HAPYIIEHHH HOPM, PErYIHPYIOLMX MOJyYeHHe, oOpaboTKy H
3aIUTY MEPCOHANBHBIX JaHHBIX PabOTHMKA, HECYT MUCLHIUIMHAPHYIO, aJMHHUCTPATHBHYIO,
TPaXJaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C (eepambHBIMU
3aKOHAMHU.

Creynanucp-otaena, Kaapos:
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